	Will Questionnaire


	

	PERSONAL DETAILS

	Title & Surname:
	

	Forenames:
	

	Any other name by which you are known
	

	Address:
	

	Telephone:         Work:
	

	                            Home:
	

	                           Mobile:
	

	                           E-mail:
	

	Date of Birth:
	

	Country of birth and domicile:
	

	Occupation:
	

	Relationship Status:
	Single / Married / Registered Civil Partners/ Divorced / Separated / Co-habitating

	Partners full name and domicile:
	

	Are you intending to marry in the near future? (This will affect the validity of your Will)
	YES/NO

	Are you intending to separate / divorce in the near future? (This will affect the validity of your Will)
	YES/NO

	Do you maintain an ex-spouse or other person?
	YES/NO

	Do you intend to live in the UK permanently? If not, please state which country
	YES/NO

	Do you have a current Will/Codicil? 
	YES/NO


	CHILDREN AND DEPENDENTS

	NAME
	DATE OF BIRTH/AGES
	RELATIONSHIP

Incl. adopted/step-child
	MARITAL STATUS

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


	JOINT ASSETS/LIABILITIES

	Property
	£

(jointly with partner/third party)

	Mortgage outstanding 
	£                                              Repayment date:

	How is the property held legally?
	Joint tenants/tenants in common/unsure

	Stocks, Shares, Unit Trusts etc:
	£

	Bank/Building Society Accounts:
	£

	National Savings:
	£

	
	TOTAL £


	ASSETS IN SOLE NAME

	Property
	£

	Mortgage outstanding 
	£                                              Repayment date:

	Stocks, Shares, Unit Trusts etc.:
	£

	Bank/Building Society Accounts:
	£

	National Savings:
	£

	Business Interests:

Please tick box if you would like our Company Commercial specialist to confirm what happens to your shares on death, in accordance with your shareholders agreement. 
	Name:                                           

% Ownership/Approx Value

Type:

Shareholder agreement? YES/NO (If so, please provide a copy)

	Are you the beneficiary of a trust?
	YES/NO

	Do you have a pension? If so, have any nominations as to the recipient of the fund been given to the pension company?
	YES/NO

	
	TOTAL ASSETS £


	LIFE & HEALTH ASSURANCE POLICIES

	e.g.  Term Assurance, Endowment, Critical Illness, Permanent Health Insurance, Income Protection, Medical Cover



	COMPANY AND TYPE
	SUM ASSURED
	CURRENT VALUE

(if any)
	WHO IS ASSURED UNDER THE POLICY?
	POLICY WRITTEN UNDER TRUST/ASSIGNED TO A THIRD PARTY?

	
	£
	£
	Only you/only your partner/jointly on 1st/2nd death
	

	
	£
	 £


	Only you/only your partner/jointly on 1st/2nd death
	

	
	£
	£


	Only you/only your partner/jointly on 1st/2nd death
	


	INCOME 

	What is you annual income?
	£ 

	LIABILITIES

	Do you have any loans or other debts? If yes, please provide details and whether the liability is insured against death
	£




	EXECUTORS  - They are responsible for administering your estate in accordance with your will. You should choose someone you can trust and who is willing and capable to take on the role



	Please confirm who you wish to act as your executors

The Partners in this firm will be pleased to act as your executors and, although we will charge for our professional services in administering your estate, we do not levy an additional fee for acting as executors. 
	My Partner/The Partners at Haynes Orme/The Persons named below

	
	Full name

Address

Relationship to you


	Full name

Address

Relationship to you




	Substitutionary appointments
	The Partners at Haynes Orme/The Persons named below



	
	Full name

Address

Relationship to you


	Full name

Address

Relationship to you



	FUNERAL WISHES


	Burial  or  Cremation  (Please give details of any special instructions)



	GUARDIANS - For children under the age of 18. 


	Appointment of guardians


	Full name

Address

Relationship to you
	Full name

Address

Relationship to you

	Substitutionary appointments
	Full name

Address

Relationship to you
	Full name

Address

Relationship to you



	GIFTS OF CASH 


	Amount  £

Full name

Age

Legacy to parent/guardian if under18?

 YES/NO

Address

Substitute beneficiary?


	Amount  £

Full name

Age

Legacy to parent/guardian if under18?

 YES/NO

Address

Substitute beneficiary?




	GIFTS TO EXECUTORS


	Name of Executor

Amount  £

Should the gift be valid in the event that the Executor fails to act in your estate

YES/NO 


	Name of Executor

Amount  £

Should the gift be valid in the event that the Executor fails to act in your estate

YES/NO 

	GIFTS OF SPECIFIC ITEMS

If you sell or replace an item, the beneficiary will receive nothing.  He or she will not be given a substitute item or the cash equivalent unless you indicate otherwise.

You may also give your personal possessions to be distributed by your Executors in accordance with a note you leave with your Will.  The advantage of this is that you can change your mind and write a new note without needing to change your Will.  If you wish to make such a gift, please tick the box.


	Details of item

Full name

Address


	Details of item

Full name

Address




	RESIDUARY ESTATE - The residue is what is left over after all debts, taxes and legacies have been paid.  Below are the more common provisions made

	
1.  Everything to my partner named above, but if they have died then everything to my children named above equally.            

Unless otherwise requested, the residue will pass to your partner provided he or she survives you by a period of 30 days.

2. Everything to my children named above equally.

Please confirm the age at which you wish your children to receive their entitlement by ticking the relevant box below.

Age 18                          Age 21                         Age 25

If any of your children dies before you leaving children of his or her own, those children (your grandchildren) will inherit their parent’s share.  The term ‘children’ does not include stepchildren.  If you wish to include any stepchildren in your Will, please provide details of the child and the proportions that they should inherit.

3. Everything to my partner named above, provided he or she survives me by 30 days, but if he or she has died before me then to the following persons, charities or institutions as detailed below.



	RESIDUARY ESTATE – OTHER / SUBSTITUTE BENEFICIARIES - If you wish your residue to pass to persons, charities or institutions, other than your partner or children, please provide their details in the left hand column below. It is wise to provide for substitute beneficiaries in case your chosen residuary beneficiaries predecease you



	Full name

Address

Share                       %


	Full name

Address

Share                       %
	Full name

Address

Share                       %



	Substitute:

Full name

Address

Share                       %


	Substitute:

Full name

Address

Share                       %


	Substitute:

Full name

Address

Share                       %


Haynes Orme Solicitors  3 Bolt Court   London   EC4A 3DQ
Telephone No:  020- 7356 0990   Fax No:   020 – 7936 2237
	Glossary of Legal Terms

	Administrator

Bona Vacantia

Codicil

Court of Protection

Deed of Disclaimer

Deed of Variation

Devastavit

Discretionary Trust

 Estate

Executor

Grant of Probate

Inheritance Tax

Intestacy

Joint Property

Living Will

Minor

Letter of Administration
	Person handling the administration of an intestate estate, or where no executors have been appointed.

Latin phrase meaning goods without owner.  Where a person dies without a Will or relatives, their estate will go to the Crown.

A schedule or amendment to an existing Will.

The department of the High Court which deals with the estates of the mentally incapable.  Originally known as the Office of the Master in Lunacy.

Procedure to allow a beneficiary to disclaim their entitlement under a Will.

Similar to above, but where a beneficiary wishes to vary a Will in favour of someone else.

The waste or misapplication of an estate by an executor that makes them personally liable to claims by the beneficiaries.

A trust where the payment of capital or income is at the discretion of the trustees (see Trust).

The assets of the deceased.

A person appointed by a Will to handle the administration of an Estate.  A female Executor is known as an Executrix.

Authority given to Executors to administer an Estate in accordance with the proven Will

Tax on estates above the Nil Rate Band (currently 40% on excess over £300,000).  Not liable on transfers between spouses.

Where there is no valid Will, the Estate is passed in accordance with the Rules of Intestacy.

When property is held jointly, it passes to the survivor without falling into the estate, but counts for the purposes of Inheritance Tax (see Tenants in Common). 

Correctly known as an advance directive, this is a means of informing medical staff of your wishes in the event of incapacity.

A person under the age of 18.

Authority to administer an intestate Estate.
	Letter of Administration          With Will Annexed

Letter of wishes

Nil Rate Band

Partial Intestacy

Pecuniary Legacies

Personal Representatives

Potentially Exempt Transfer

Residue

Severance of Joint Tenancy

Specific Legacies

Tenants in Common

Testator

Trust

Trustee

Witness
	Authority to administer an Estate where there is a Will but no Executors have been appointed.

A supplementary statement, which is morally binding upon your executors and trustees and to which they should refer when making decisions.

The amount up to which an Estate is liable to Inheritance Tax at 0% (currently £325,000).

Where a gift in a Will cannot be made, the assets involved will be distributed in accordance with the Rules of Intestacy.

Gifts of cash.

General term for Executors and administrators of an Estate.

Gift made during lifetime, which will be fully exempt from Inheritance Tax after 7 years.

The remaining assets of an Estate after debts have been paid and specific and cash gifts distributed.

Transferring ownership of joint property to tenants in common.

Non cash gifts, ie, jewellery.

Property held in distinct shares, as opposed to held jointly, and which is distributed in accordance with Will rather than passing to survivor (see Joint Tenants).

A person making a Will.  A female making a Will is known as a Testatrix.

A legal means of holding property for the benefit of another person or class or persons (beneficiary).

A legal owner of a Trust responsible for administering the Trust in line with the aims of the Trust and in the best interests of the beneficiaries.

A person attesting to the authenticity of a document.  The rules for witnessing a Will are strict and date back to 1837.  There must be two witnesses who are not beneficiaries and they must sign at the same time in the presence of each other and the testator.





















































